REQUIREMENTS for ELECTRONIC SUBMISSIONS from CONSULTANTS

DSS DIGITAL FILE STANDARDS

All titlesto bein UPPER CASE.

All specifications are to be submitted in asingle PDF file.

a.l

a.2

DSS Standards

with REGARDS to TENDER DRAWINGS

A

A folder to be known as the project folder and is to be created for each job, and titled as
per this example.

BLDG No./ YEAR / DSS PROJECT No. / PROJECT TITLE
103 1995 YAB514 EXTERIOR RENOVATIONS

The project title should be no longer than 30 characters including spaces.

Both aDWG and aPLT fileisto be submitted for each drawing and placed in separate
folders stored under the project folder, and titled as per this example.

103 YAB514 DWG TENDER
103 YABS514 PLT TENDER

If PDF files are required, they are also to be placed in a separate folder and titled as per
this example.

103 YAB514 PDF TENDER

Each electronic drawing regardless of format (dwg, plt, or pdf) isto be named as per this
example:

BLDG. No./Y. No./SHEET No./ DRAWING TITLE

103 YAB514 A01 ELEVATIONS, PLANS & DETAILS.dwg
103 YAB514 A01 ELEVATIONS, PLANS & DETAILS.pit
103 YAB514 A01 ELEVATIONS, PLANS & DETAILS.pdf

Drawing titles are to be no longer than 30 charactersincluding spaces.

Multiple Drawings Sheet File (dwg, plt, or pdf) is to be named as per this example:

BLDG. No. /Y. No./SHEET No./ DRAWING TITLE
103 YAB514 A0l — A04 ELEVATIONS, PLANS & DETAILS.dwg
Drawing titles are to be no longer than 30 charactersincluding spaces.

WITH REGARDS TO RECORD DRAWINGS

1

A dwg and plt file is to be submitted for each drawing and placed in folders similar to
those indicated above for Tender submissions. The term RECORD is to be indicated, as
per this example:

103 YABS514 DWG RECORD DRAWING
103 YAB514 PLT RECORD DRAWING
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REQUIREMENTS for ELECTRONIC SUBMISSIONS from CONSULTANTS

a.3 BUILDING FOLDER (Internal Filing for DSS — NOT required by Consultants)

File Edit ‘Wiew Favaorites Tools Help | ,'
Q Back = -_J s lﬁ 7 ) search i Folders = x q ‘ -

Address [ 103802 N> K=
L7103 1907 ALG-1 P ARCHIVE PRINTS - GROUP T (31033 1994 YELDON-04 PHASE 1 - RENOYATION
h’ﬁ 1035 1909-10 ALG-M O MISCELLANECUS JOBS @ 105 1995 YAES14 FORT TIPPERARY EXTERIOR RENCOWATIONS
lﬁ 1035 1909-14 ALG-Q P ROOFING DATA PRINTS lﬁ 105 1995 YELDOMN-05 PHASE 2 - REMOYVATIONS
la 1035 1909-14 ALG-Y O MISCELLANECUS JOBS la 105 1996 YELDONZ ROOF REPLACEMEMNT
@ 103 1909 ALG-C O YARIOUS JOBS - ORIGIMNALS @ 103 1996 YGLDONS PHASE 3 REMOVATIONS
L7103 1911-15 ALG-K 0 KITCHEN WING [C3)103 1997 YAB7E0-00 GOLF COURSE TOPOGRAPHIC SURVEY
107103 1911 ALG-P P MISC PRINTS GROUP P [C5)103 1997 YHLDON R.OCF REPLACEMENT
L7103 1912-13 ALG-T © CASING ()10 1997 YILDOM RESTOR EXTERIOR COMCRETE
L7103 1912 ALG-B O CASING WINDOW DETAIL ()10 1998 YABTS0-01 GOLF COURSE CONSTRUCTION
h’ﬁ 1031912 AaLG-F O WATER SUPPLY TO HOTEL @ 105 1995 YAB750-02 GOLF COURSE - SITE SERYICES

la 103 1912 aba-w O MISCELLANEOUS J0OBS la 105 1995 YAB750-03 GOLF COURSE - CLUBHOUSE, ETC

@ 103 1913-22 AbG-4 O YARIOUS JOBS - ORIGIMNALS @ 105 1995 YAZ70Z WINDOW & DOOR REPLACEMENT

h‘ﬁ 103 1914-15 ALG-Q O KITCHEN WING ljﬁ 103 1995 YAZ303 RESTORATION OF EXTERIOR COMCRETE

107103 1914 801951 ALG-M O KITCHEM WING [C3)103 1998 YAZA0S WASHROOM RENOVATIONS

L7103 1914 ALG-D O ALTERATIONS AND ADDITICNS [C)103 1998 YAZB0S BARRIER FREE ACCESS - CASING

L7103 1914 ALG-G O ALTERATIONS AND ADDITIONS (103 1999 YAZS06 LOWER LOBEY RESTALRANT RENOV

h’ﬁ 1031914 ALG-P O MO DATE - ALTERATIONS & ADDITIONS @ 105 1999 YAZ509 LIBRARY BAR. RENOVATIONS

la 103 1916 ALG-L O HOTEL SERVANTS DORMITORY la 105 1999 YAZ90Z RESTORATION EXTERIOR COMCRETE

la 103 1915 ALG-H O BASE FLOOR PLANS NOT 'AS BUILT' la 105 1999 ¥YAZI03 NEW SHINGLE ROOF GUEST RM WING

h‘ﬁ 103 1925-29 ALG-U O POWER HOUISE ljﬁ 103 2000 YEZS01 REPL COMTROL GATES KATY'S COYE

07103 1932 ALG-S O PONTOON DIVING RAFT [C5) 103 2000 ¥Z001A GOLF COURSE - CART PATH RESURFUCE

1070103 1947 ALG-R O REPL OF CRIE DAM - KATY'S COVE [C5)103 2000 ¥Z0044 RESTORE EXTERIOR CONCRETE

L7103 1956 ALG-1 © REVERSED FLOGR PLANS ()10 2000 YZ0054 BREW PLIE RENOYATIONS

L7103 1983 YCA213-03 RETAINING WALL REPLACEMENT, KATY'S COVE () 103 2000 YZ007A MATTHEW HOUSE BUILDING UPGRADE

h’ﬁ 103 1984 YC6214-03 ROOF REPAIRS PH.1 PROPOSAL @ 103 2000 ¥Z007D O'BRIEM HOUSE BUILDIMG UPGRADE

la 103 1990 YEHOTL-1 CONY CENTRE ADD & RENMOY-PH 1 la 103 2000 ¥Z007E ELECT UPGRADE MATTHEW & O'BRIEM HSE

@ 103 1990 YEHOTL-2 COMNY CENTRE ADD 2 REMOY-PH 2 @ 103 2000 ¥2007F HARDYWARE UPGRADE CASHMAMN HOLSE

la 103 1990 ¥BHOTL-3 ALTERATIONS TO PIPIMG SYSTEMS @ 1003 2002 ¥Z2028 WINDOW REPLACEMENT ROCM #436

107103 1991 YBB366 OIL TAMK REPLACEMENT

L7103 1991 YBHOTL-4 COMY CTR. ADD COLOR SCHEME

L7103 1991 YBMOTL-01 50 GLEST ROOM ADDITION

h’ﬁ 1035 1993 YEMOTL-5P SPRE &5 BUILT - S0 RM ADDITION

|60 objects 0 bytes |‘:§ Local intranet i
a4 PROJECT FOLDER

103 1995 YAB514 EXTERIOR RENOVATIONS

Examples of typical folders found in the Project Folder.

(& 103 1995 YAB514 FORT TIPPERARY EXTERIOR RENOYATIONS | [=]

File Edit ‘Wiew Favaorites Tools Help | r
Q- Q- ¥ 3 3 X 9|

Address [ 103 1995 YABS14 FORT TIPPERARY EXTERIOR. RENOVATIONS =

@
7 Search i Folders

|L2) 103 ¥ABS14 DOC - CORRESPONDENCE
1) 103 YABS14 DWG - REFEREMCE

|2 103 YABS14 DWG - TENDER (ARCH ONLY)
\C2) 103 YABS14 POF - SPEC

|L2) 103 YABS14 POF - TENDER

\L2) 103 YABS14 TIF - TENDER

E] 103 YABS14 PROJECT INFO.Ext

|.'-" ohjects |529 bytes |"-g Local intranet 4

DSS Standards
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REQUIREMENTS for ELECTRONIC SUBMISSIONS from CONSULTANTS

ab CORRESPONDENCE FOLDER
103 YAB514 DOC - CORRESPONDENCE
Example of document which would be placed in Correspondence Folder.

& 103 YAB514 DOC - CORRESPONDENCE

File Edit Wiew Favorites Tools Help
OBack - O - l.@ pSearch H__ Folders |$ j x g ‘ v

Address [5) 103 YABS14 DOC - CORRESPONDENCE
F¥17] 103 1995-06-05 ¥ABS14 MEMO BY TOM KEARNEY INDICATING SCOPE OF WORK.DOC

1 ohjects 16.0 KB |‘ﬂ Local intranet v
a.6 SPECIFICATION FOLDER
103 YAB514 DOC - SPEC
f& 103 YAB514 PDF - SPEC I [=]
| &

File Edit Wew Favorites Tools Help

o= -1

Address |[5) 103 ¥ABS 14 PDF - SPEC
103 YAB514 DOC - SPEC.PDF

13 X 9|

p Search H__ Folders

&

|D bytes |\d Local intranet

|1 ohjects

a.7 REFERENCE DRAWINGS FOLDER

103 YAB514 DWG - REFERENCE
Fi | A

e Edit Wiew Favorites Tools  Help
Q= -Q-1¥ 1 3 X 9 |@-

Address |E| 103 ¥ABS14 DWG - REFERENCE

@ 103 ¥ABS14 COLOUR SCHEME 1.0Wa

@ 103 ¥ABS14 COLOUR SCHEME 2.0Wa

@ 103 ¥ABS14 COLOUR SCHEME 3.0Wa

@ 103 ¥ABS14 COLOUR SCHEME 4.0Wa

@ 103 ¥ABS14 COMBO DWGE A-01 AND COLOUR SCHEME. WG
@ 103 ¥ABS14 ROOF OUTLINE FORT TIPPERARY .DWG

S8

{
p Search H__ Folders

&

3.42 MB [&J Local inkranet

|6 ohjects

DSS Standards
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DWG TENDER DRAWINGS FOLDER

a.8
103 YAB514 DWG TENDER
Fi | L

le Edit Wiew Favorites Tools  Help

OBack - o - I;E pSearch H__ Falders ‘ |$ j x n ‘ v
j Go

Address IE] 103 YABS14 DWGE - TENDER (ARCH OMLY)

@ 103-193 YABS14 A-01 ELEMATIONS, PLANS & DETAILS . DWG
E] 103 Y¥ABS14 DWG - TENDER (ARCH OMLY) MOTE, bxt

537 KB [&J Local intranet

hY

|2 objects

a9 PDF TENDER DRAWINGS FOLDER

W 103 YAB514 PDF - TENDER

File Edit Wiew Favorites Tools  Help

103 YAB514 PDF TENDER
=10 %]

pSearch [L Folders ‘ |$ j x q ‘ v
j Go

Qe - - [

Address |5) 103 14B514 PDF - TENDER

ﬁ 103-193 ¥ABS14 A-01 ELEVATIONS, PLAMS & DETAILS.pdf
ﬁ 103-194 ¥AB514 5-01 ELEVATIONS, PLANS & DETAILS pdf

7103195 ¥ABS14 5-02 DETAILS. pdf

4.02 MB [&J Local inkranet

Y

|3 objects

TIF TENDER DRAWINGS FOLDER
103 YAB514 TIF TENDER

& 103 YAB514 TIF - TENDER
Fi

a.10

le Edit Wiew Favorites Tools Help

l
N 5
H

3 3 X 9 |E-
EEE

OBack - o - lﬁ pSearch H__ Folders

Address |E| 103 YABS14 TIF - TENDER

@ 103-193 YABS14 A-01 ELEMATIONS, PLANS & DETAILS. TIF
@ 103-194 YABS14 5-01 ELEVATIONS, PLANMS & DETAILS. TIF

@ 103-195 ¥ABS14 5-02 DETAILS. TIF

4,10 MB [&J Local intranet

hY

|3 objects
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